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Admission 
The Saint Aidan Faith Formation Program (hereafter referred to as the “Program") does not discriminate on the 

basis of race, sex, nationality, or disability. Parents are required to register all students annually for admission into the 
program. A copy of the baptismal certificate must be submitted in order to complete each student's initial registration. 

 
Transfers from other parish religious education programs will require verification. The parent is responsible to 

provide the Program with a Letter of Transfer from the child's previous religious education program. Children must 
successfully complete each level of instruction. Children who have not received prior instruction will be evaluated on an 
individual basis to determine the appropriate level at which they should enter the Program. 

Tuition 
Tuition charged in the program is used to offset some of the expenses for books, supplies, administrative costs 

and other Program needs and is due at the time of registration unless other arrangements have been made. Once classes 
begin, tuition is not refundable. Financial hardship should never exclude enrolling a child in the program. Financial 
assistance is available.  Please contact the Director of Faith Formation before registering.  All information will be 
considered confidential.   

Arrival & Dismissal 
Students should be dropped-off and picked-up by their parent/legal guardian at the Rotunda door (Finamore 

Parish Center 508 entrance) for their classes.  If someone other than a parent or guardian is authorized to pick up a 
student, the Faith Formation Office needs to be notified in writing.  A phone call is not sufficient.   

Attendance & Lateness 
Attendance is very important because there is such a limited amount of class time.  Regular attendance is 

necessary to properly prepare children as they move forward through the program.  The office will contact the parents of 
students who miss a substantial number of classes.  PLEASE EMAIL THE OFFICE IF YOUR CHILD IS GOING TO BE ABSENT 
AND THE REASON FOR THE ABSENCE using the following email:  faith.formaton@staidanparish.org.  Children are 
expected to make up the work from every class missed.  Sickness, family emergencies, required school performances, 
and medical appointments that cannot be scheduled at other times should be the only reasons for absences.   

Students arriving more than 5 minutes late must be entered into the Late book.  Barring unforeseen 
emergencies, no child is admitted to class more than 15 minutes late unless previous arrangements are made with the 
Director. 

Assignments 
In grades 1 through 6, students must complete all program, textbook, and catechist assignments according to the 

schedule provided.  Students in grades 7 and 8 must also submit chapter/unit test assessments as well as Confirmation 
preparation materials as per directions provided.  Parents of students who fail to complete the necessary assessments 
will be contacted regarding their children's situations. 
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Cancellation of Program Events and Classes 
Each family is given a Faith Formation Calendar at the beginning of the school year, and it is posted on the 

webpages; however sometimes parents have a question about the calendar. In general, Faith Formation events WILL NOT 
be held if any of the following conditions occur. 

 If Saint Aidan School is closed due to a holy day, a holiday or inclement weather  
 If any of the following public school districts (Mineola, Herricks, or East Williston) are closed due to a holiday 

or inclement weather  
In the event of a need to cancel scheduled classes due to inclement weather or other emergency, notification 

will be made through the following mass-media outlets:  
 TV- For Cablevision customers on News 12 (Channel 12) also at www.news12.com 
 Whenever possible, Mass Email (Constant Contact) 

Textbooks: 
All Faith Formation textbooks used in our program conform to the guidelines published by the United States 

Conference of Catholic Bishops and are approved by the Diocese of Rockville Centre.  Textbooks provided are the 
responsibility of the students. If a textbook is lost, a replacement textbook may be purchased in the Faith Formation 
Office.  Parents are responsible to see that their children come prepared for their classes with their books and folders 
each week.  Consistently coming to class without the necessary materials does not foster a good learning experience for 
the students missing their materials as well as other students who must constantly share their books.  Please help us help 
your children. 

Conduct / Discipline Policy 
We are all created in the image of God, and we are called to treat others with the dignity that we each have as 

images of God.  Students are expected to interact with fellow students and staff members in a courteous and respectful 
manner. Inappropriate conduct during classes and other program events will be reported to the Director.  Parents will be 
contacted regarding their children's misconduct.  

Bathroom 
Sometimes children need to use the bathroom during class time.   Parents should encourage their children to use 

the bathroom before coming to class whenever possible to limit the interruptions and minimize missing valuable class 
time.  If your child has a medical condition that may require frequent bathroom trips, please notify the Director so your 
child’s catechist can be properly informed. 

Dress Code 
Appropriate clothing must be worn at all times when attending Faith Formation classes and events.  Students are 

expected to dress in properly fitting clothes and safe footwear. 
 
General guidelines:  

 Hoods and hats are not be worn inside the classrooms. 
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 Skirts and shorts should be an appropriate length (mid-thigh) for boys and girls. 
 

The following clothing items are NOT permitted:  
 Clothing with suggestive questionable language or drawings 
 Bare midriffs or any shirt/top that exposes cleavage as well as off the shoulder or thin strap tops. 
 Basketball jersey or see-through mesh unless a tee shirt is also worn. 
 Exposed undergarments 
 Inappropriate Footwear: bedroom slippers, shower shoes, flip-flops and slides. 
    **Footwear is also a serious safety issue to prevent slipping and falling. 

 

Snacks and Drinks 
Unless a student has a documented medical need, food snacks and drinks are not permitted in the Church or 

school building. (Children needing to carry food for medical reasons should file a doctor's note with the Faith Formation 
Office.)  If it is necessary, a refillable water bottle may be brought to class.  Gum should not be chewed during class. 

Electronic Devices 
Items such as air pods, earbuds, tablets, etc. should not be brought to class. Students may bring cell phones; 

however, they must be out of sight and MUST be turned OFF.  Parents are asked not to text their children during class 
time.  If a parent needs to contact his/her child, please call the office.  Students who use their cell phones during 
program-related events will have their phones taken away. The cell phones will be placed in the Faith Formation Office 
and will be returned only to parents. 

Substance Abuse 
Substance abuse is defined as the possession of, use of, selling or distributing any unauthorized, illegal drug, 

chemical, alcohol, tobacco, or tobacco-like substance, which can be introduced into the body through ingestion, 
inhalation, or injection. Any student found in possession of an illegal or unauthorized substance on parish property or 
parish sponsored events will be immediately suspended from the Program.  A conference with the student, parent, 
Director of Faith Formation, and the Pastor is mandatory for re-admittance.  Any student selling or distributing these type 
materials will be turned over to the local authorities.  

School and Parish Property 
Students responsible for removing or damaging items in school classrooms and/or students’ desks must replace 

the missing/damaged items and give the offended party an apology in person.  In such cases, parents will be contacted.  
Any major damage to church property will require a conference with Parents, the children involved, the Director and the 
Pastor to determine the appropriate consequences.     
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Safe Environment 
Saint Aidan Parish complies with the Diocesan Child Protection Policy. All Program catechists and staff members 

complete the VIRTUS "Protecting God's Children" training program and have a Federal Background check performed 
periodically.  Children in grades 1 to 8 attend annual child safety presentations.  

Medical Conditions 
Parents of students with substantial medical conditions that may warrant intervention during class time are 

expected to be available to assist, if necessary, when their children are in class.  Students who have been prescribed Epi-
pens must have an annual FARE form on file in the Faith Formation Office.  These forms must be signed annually by the 
parent and prescribing doctor with updated dosing instructions, an updated photo of the child, and emergency contact 
information.  Catechists will check to see that the Epi-Pens are present at the beginning of every class.  If the child does 
not have his/her Epi-Pen, the parent will be called to bring it.  Students carrying other medications such as inhalers 
must have an annual updated doctor’s order on file in the office along with updated dosing instructions and any other 
designated protocols. 

Photographs / Videos 
Throughout the year pictures of the children in the Faith Formation Program may be taken during various 

activities. Occasionally these photos may be submitted to the parish bulletin.  Parents are asked to complete a 
"Photograph/Video Release Form” found on the registration forms for their children upon program registration.  Photos 
are never released to any outside media group or venue without specific parental permission. 

Communications 
While the Program will attempt to maintain communication lines open with parents using various methods, the 

main method to be used will be by e-mail notifications and the Faith Formation Webpage. To ensure that parents are 
receiving all communications from the Program, parents should keep the Office informed of their current: 

 E-mail address throughout the school year 
 Home & Cell Phone numbers  
 Emergency Contact person's phone  

Contact the Formation Office immediately if any of the above information changes during the school year. 

Right to Amend 
The Director of the Religious Education Program reserves the right to amend this handbook at any time. Parents 

will be notified if changes are made. 


